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We all have to work for a living—so why not make that time work for you? Whether you’re in a cubicle or
corner office, the Crabby Office Lady shows you how to be more productive on the job so that you can really
enjoy your time off the job. Humorous but practical, the lovable know-it-all reveals her secrets in this easy-
to-read survival guide based on her popular column. You’ll get her no-nonsense lessons to succeeding at
work, as well as tips and tricks for working with Microsoft Office programs to help simplify your life. She’ll
give you the straight scoop—so pay attention!

Crabby says, “Listen up!”—and discover how to:

Manage your daily barrage of email, run effective meetings, and delegate (you might actually get some●

work done)
Mind your workplace manners (and learn to deal with those who don’t)●

Use Crabby’s secrets for preparing for performance reviews and building your case for raises●

Customize Office program settings, use accessibility features, and practice healthy ergonomics to make●

your office your own
Decode convoluted computer terms●

Take the stress out of fleeing—and enjoy your time off—with Crabby’s get-away-from-it-all checklist●
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From reader reviews:

Bill Flores:

The book The Microsoft® Crabby Office Lady Tells It Like It Is: Secrets to Surviving Office Life (Business
Skills) will bring someone to the new experience of reading some sort of book. The author style to elucidate
the idea is very unique. In case you try to find new book to see, this book very suited to you. The book The
Microsoft® Crabby Office Lady Tells It Like It Is: Secrets to Surviving Office Life (Business Skills) is much
recommended to you you just read. You can also get the e-book in the official web site, so you can easier to
read the book.

Summer McGaugh:

Reading a book tends to be new life style on this era globalization. With reading through you can get a lot of
information that could give you benefit in your life. Along with book everyone in this world can share their
idea. Books can also inspire a lot of people. Many author can inspire their particular reader with their story or
their experience. Not only the storyline that share in the ebooks. But also they write about the ability about
something that you need instance. How to get the good score toefl, or how to teach your sons or daughters,
there are many kinds of book which exist now. The authors nowadays always try to improve their
proficiency in writing, they also doing some study before they write on their book. One of them is this The
Microsoft® Crabby Office Lady Tells It Like It Is: Secrets to Surviving Office Life (Business Skills).

Darren Reid:

Are you kind of occupied person, only have 10 or even 15 minute in your time to upgrading your mind talent
or thinking skill actually analytical thinking? Then you are having problem with the book in comparison with
can satisfy your short space of time to read it because this time you only find publication that need more time
to be examine. The Microsoft® Crabby Office Lady Tells It Like It Is: Secrets to Surviving Office Life
(Business Skills) can be your answer given it can be read by an individual who have those short free time
problems.

Cassandra Harvey:

As we know that book is important thing to add our know-how for everything. By a book we can know
everything we wish. A book is a range of written, printed, illustrated or even blank sheet. Every year seemed
to be exactly added. This e-book The Microsoft® Crabby Office Lady Tells It Like It Is: Secrets to Surviving
Office Life (Business Skills) was filled in relation to science. Spend your free time to add your knowledge
about your science competence. Some people has distinct feel when they reading the book. If you know how
big good thing about a book, you can really feel enjoy to read a reserve. In the modern era like right now,
many ways to get book which you wanted.
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