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A concise graphics handbook for non-designers.
 
Do you need to visually present and brand your organization with quality graphic design but lack the in-
house expertise to get the job done? Want to learn how short-staffed organizations can design and deliver
effective visual communications without investing in classes and high-priced software or hiring an expensive
graphic designer?
 
Most books on graphic design are intended for designers in training or those already established in their
careers. If you're a computer savvy, multi-tasking professional needing outstanding visual branding and
lacking the knowledge or personnel to provide it, this graphics handbook is what you're looking for.
 
This design handbook won't make you a graphics expert, but it will help you make expert decisions about
when to delegate visual presentation tasks, when to perform them yourself, and when to out-source them.
 
Inside this concise graphics handbook, you'll learn the advantages and disadvantages of digital and
traditional printing, how to plan your marketing budget, cut your printing costs, and how to avoid costly
mistakes. Whether you're a lawyer learning typography basics, a therapist gaining prepress knowledge, or a
trainer improving  poor photos, this handbook provides the basics you need without the fluff you don't.

Learn to answer these important questions:

What is graphic design and what do I need to know about it?●

How do I establish a visual identity, or brand, for my small organization?●

What do I need to know about typography?●

What graphic file formats provide the best web usability and printed results?●

How can I make a dull image look better?●

What special prepress issues do I need to know about?●

Can I use inexpensive software and still get good results?●

What do I need to ask my designer or printer to ensure good results?●

Contains illustrations, bibliography and glossary.
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From reader reviews:

Malcolm Khan:

Inside other case, little men and women like to read book Graphics Essentials for Small Offices. You can
choose the best book if you like reading a book. As long as we know about how is important a book
Graphics Essentials for Small Offices. You can add information and of course you can around the world by
the book. Absolutely right, since from book you can understand everything! From your country until finally
foreign or abroad you may be known. About simple point until wonderful thing you can know that. In this
era, we can open a book as well as searching by internet unit. It is called e-book. You may use it when you
feel uninterested to go to the library. Let's study.

Kevin Lemon:

Reading a guide can be one of a lot of activity that everyone in the world loves. Do you like reading book so.
There are a lot of reasons why people fantastic. First reading a e-book will give you a lot of new information.
When you read a guide you will get new information simply because book is one of several ways to share the
information or perhaps their idea. Second, looking at a book will make anyone more imaginative. When you
looking at a book especially fictional book the author will bring someone to imagine the story how the
character types do it anything. Third, you could share your knowledge to other individuals. When you read
this Graphics Essentials for Small Offices, you can tells your family, friends as well as soon about yours
book. Your knowledge can inspire average, make them reading a book.

Matthew Gregg:

Playing with family in a very park, coming to see the water world or hanging out with friends is thing that
usually you will have done when you have spare time, after that why you don't try issue that really opposite
from that. One activity that make you not feeling tired but still relaxing, trilling like on roller coaster you are
ride on and with addition of knowledge. Even you love Graphics Essentials for Small Offices, you are able to
enjoy both. It is great combination right, you still want to miss it? What kind of hang type is it? Oh can occur
its mind hangout people. What? Still don't understand it, oh come on its called reading friends.

Donna Moore:

Reading a book for being new life style in this yr; every people loves to examine a book. When you read a
book you can get a lots of benefit. When you read textbooks, you can improve your knowledge, mainly
because book has a lot of information upon it. The information that you will get depend on what sorts of
book that you have read. If you want to get information about your research, you can read education books,
but if you act like you want to entertain yourself you are able to a fiction books, this kind of us novel,
comics, and also soon. The Graphics Essentials for Small Offices will give you a new experience in reading
a book.
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